How to join and leave a breakout room in Zoom:

1) At the bottom of the screen, you will see an icon titled “Breakout Rooms”. This is where the different posters will be displayed. Click on the icon.  [image: ]

2) You will see a list of all available rooms, as well as the number of participants who are in each one. Each poster number corresponds to their room number. Hover over the participant number (in this case the number is 0) to join. 
[image: ]

3) Select Join. 
[image: ]

4) The system may prompt you to confirm your selection.
[image: ]
5) The system will redirect you to the selected breakout room. 

6) If you would like to join a different breakout room, repeat steps 1-5. 

7) [bookmark: _GoBack]If you would like to return to the main window, select “Leave room” at the bottom of your screen. From there, you can either leave the poster session (i.e., Leave meeting) or leave the room you are in and join a new room (i.e., Leave room). 
[image: ]

Etiquette joining a breakout room and using the chat:
· Please use respectful language when using the chat or addressing any conference attendee.
· Please mute yourself upon entry into the different rooms, and unmute yourself only when you wish to speak.
· Chat messages can be sent to Everyone, or select individuals. There will be an arrow in the area circled in blue in the screen capture below that will show these options. To access the chat window, please click first on the Chat icon (speech bubble) that will appear at the bottom of your screen once you have joined a meeting on Zoom.[image: ]  
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